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FORM RM-1 (11-38) RETAIN—PIAM, Authorization No,
REQUEST FOR RETENTION PERIOD : ‘| Department:

To: Records Management Officer Bureau: S g
Rocm 408, City Hali, Baltimore, 2, Md. Jpening Streebs

Rl:nrd Idlnﬁcnﬁun
’. THILE: 2. Form No. if available 3. Type—I(cards, paper, etc.)

Final Plats & Preliminary Plat

Present Accumulation

15. Volume accumuiated yearly 6. Size of Record 7. Number of copies made
| Misc. One {l)

8. Authorization Requested (check only one (1) of the squares below) ~Llon O
A. Establish retention period for | B. Dispose of present accumu-| C. Microfilm and destroy/nrig- D. Microfilm and retain origi-

records which are accumu- Diutim, no additional accumu- inuls. Dnﬂls for length of time in-
lating daily. lation anticipated. X dicated below.

9. Recommended Retention Period 10. Equipmigomﬁ spac 11. In your opinion does this record have any
| freed. AT AYdwWEI'S torical significance?
a. In Dept. b. In Storage Center | c. Total -

S e

While pendi > #See Below #See Below (f.’,- 120 Jq-ft.(ﬂ ricel YES [ﬂ NO
12. DESCRIPTION OF RECORD: (describe accurately and show recommended retention period.) ”

| After the passage of the Ordinance authorizing a street opening or closing, this
final plat is filed with the Bureau of Opening Streets, and is a part ol the permanent
record of the condemnztion proceedings, they are also a part of the records ot land
owned by the Mayor and City Council. % hen they have served their usefullness to the
Bureau, they are sent to the Archives or Record Center where they are referred to by

the general public in searching property and street lines. The majority of these plats

ol

are impractical to U%S;bﬁﬁdﬂﬂe of their age and unsatisfactory physical condition, and
each time refcrence &8 made to them more damage occurs. Ir order bto retain permanently the

information on these plats it is necessary that protective measures be instituted.
two (2)

Retention period requested: “Microfilm all plals and 4tlases making theee (3 ) coples

on 35 MM film, retaining the film permanentl,, using one set for viewing purposes by the

L1
-

 general public, - - e one in cur out of town
depository for security purposes., At the time of filming, any of the original records
in loose or rolled form that wnuld be of interest to the Municipal Museum would be

| transferred to them, The remaining original plats in looge or rolled form would be
destroyed; however, the bouni Atlages which as lateas 1870 would ve

stained Iin their origim 4 : | 4/755:? i

D Burea roval b AN
partment or Bureau App o

x’ tecommendation of Ilul Managament Hiur

13. Proposed Retention Period ‘ I4. Disposal Method ... ~%hye

| a. In Dept. b. In Storage Center lc Total A. To be B. To be C. Histérical, (to be transferred
| sold as D Burned or to Ohefal 'Ol Kook

scrop or shredded A | gunesewoeint Manieiral
waste paper My seunm "

While Pending|+lee above

Records Manogement Officer

APPROVALS OF RECORDS DISPOSAL COMMITTEE

KINDLY RETURN TO: RECOADE 'MANAGSEMRIRY OFFICER
ROOM 408, CITY LL, BALTIMORE 2, MD.

e e




